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                         City of Orange 
                        City Clerk Department 

           300 E Chapman Avenue 
                                          Orange, CA 92866-1508 
                                                  (714) 744-5500 
 

Request for Public Records 
 

Upon receipt of a request for City records, the City shall determine within ten (10) days if the 
records are accessible and available within the City’s records system and notify the citizen of 

such determination (Government Code Section 6250-6261). 
 
A FEE MAY BE CHARGED FOR COPIES OF ANY TYPE    
 

 

Requestor:   

Name: ______________________________________________________________ 
Address: ___________________________________________________________________                                            
City:  ___________________________        Zip: _____________________________________ 
E-mail Address:                                                              
Telephone Number:________________        Fax Number:______________________________                 
 
DESCRIBE THE SPECIFIC PUBLIC RECORDS REQUESTED: 

_____________________________________________________________________________
___________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________
____________________________________________________________________________ 
 

FOR OFFICIAL USE ONLY 
 

Date of Request: _____________________________________________________________ 
Date Due:___________________________________________________________________ 
Date Citizen Notified:_________________________________________________________ 
Number of Copies:___________________________________________________________ 
Copy fee: ________________________________  Certification fee:____________________ 
Total Charges:_______________________________________________________________ 
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